
TIER 4 ONLINE GUIDE 

 

Extending your Tier 4 visa inside the UK – Pre-sessional students 

 

 

Confirm your location as follows: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Select No to Legal Representation.  Only select yes if you are using a solicitor/lawyer 

to submit your application. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Create your account by inserting your email address and password.  Make sure you 

make a note of your email and password as you will need this later to access 

your application. 

 

 

 

 

 

 

 

 

 



 

 

Press Continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Click on Answer questions about this person 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Enter your name as shown in your passport, click save and continue 

 

 

 

 

 

 

 

 

 

 

 

 

 



If you have been known by another name select Yes and provide details, if not select 

No and continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Provide your mobile telephone number and full address details, including room/flat 

number.  Make sure you select that you want to receive mail at a different 

address 

 

 

 

 

 

 

 

 



Complete this section with the International Student Office address as below.  Any 

correspondence relating to your visa application will be sent to the Student Services 

Counter, Level 9 Marjorie & Arnold Ziff and we will email you to collect this when it 

arrives. 

 

 

 

 

 

 

 

 

 



Complete your gender and relationship status and continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Select your nationality and country of birth form the drop down box.   

 

Add your date of birth and place of birth as shown in your passport 

 

 

 

 

 

 

 

 

 



Confirm that you have your passport 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Enter your passport details exactly from your passport 

 

 

 

 

 

 



 

Confirm your current immigration status as follows 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Enter the start and end date of your current visa.  Look at the vignette (sticker) inside 

your passport and copy the dates exactly from that. 

Your visa (vignette) looks like this 

 

 



You should answer No to this questions and continue 

 

 

 

 

You should already have a Tier 4 visa, so select Yes and continue 

 

 

 

 

 

 



If you are completing a pre-sessional course that is less than 6 months please 

answer as follows, even if you are completing this form before your pre-sessional 

course ends 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If your course is less than 6 months you do not have to register with the police, 

select No and continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If your course is less than 6 months you will not have a BRP, select No and continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If your course is more than 6 months you should have a BRP, select Yes and 

provide the reference number 

 

If you have a National Insurance number provide details, if you do not have a 

National Insurance number select ‘I do not have a National insurance number’ and 

continue.  You should only have a National Insurance number if you are working in 

the UK 

 

 

https://www.gov.uk/national-insurance/overview


 

If you have studied on a Tier 4 Child Visa previously, select Yes.  If you have never 

studied on a Tier 4 Child Visa select No and continue. 

 

 

 

 

If you have not studied a degree in the UK or a majority English speaking country 

select No and continue 

 

 

 

 

 

 

 

 

https://www.gov.uk/tier-4-general-visa/knowledge-of-english


If your CAS states the following: ‘Higher Education Institution (HEI) sponsor has 

made assessment’ no English evidence  (e.g. an IELTS certificate or your pre-

sessional course certificate) is required and you should select the section as below. 

 

 

 

 

 

 

 

 

 

 

As an international student, you are not entitled to claim public funds, select No and 

continue 

 

 

 



If you do not have any criminal convictions select ‘No, I have never had any of these’ 

 

If you do have a criminal conviction or any of the below e.g. a speeding ticket, you 

MUST declare this.  If you do not declare this your application will be refused as you 

will be conceived to be using deception. 

 

 

 

 

 

 

 

 

 

 



 

 

 

If you have never been involved in War crimes, select No and continue 

 

 

 



 

 

 

If you have never been involved in Terrorist activities; organisations or views, select 

No and continue 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 



The University of Leeds is your educational sponsor, enter the details as follows 

 

 

 

Your primary site of study is the same as your Tier 4 sponsors address, select Yes 

and continue 

 



If you applied for your course through UCAS provide your personal ID number, if you 

did not apply through UCAS select No and continue 

 

 

 

If you require ATAS approval select Yes and provide the reference number.  If you 

do not require ATAS select No and continue.   

(Students applying for postgraduate study in certain sensitive subjects, knowledge of 

which could be used in programmes to develop weapons of mass destruction 

(WMDs) or their means of delivery, will need to apply for an Academic Technology 

Approval Scheme (ATAS) certificate before they can study in the UK.)   

 

If ATAS is required it will be stated in your offer letter and on your CAS here: 

 

 

 

 

https://www.ucas.com/
https://www.gov.uk/guidance/academic-technology-approval-scheme


If you are self-funded or funded by your parents, select No and continue.   

If you receive money from an official financial sponsor, select Yes and continue. 

Examples of official financial sponsors are detailed below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If you are self-funded or funded by your parents select No and continue 

 

 

 

If you will be receiving funding from an official sponsor, select Yes.  Sponsorship 

information will not be confirmed in your CAS, you will need to submit an up to date 

original sponsor letter with your application. 

 

 

 



 

If you are self-funded (or a sponsored student) and using your own bank 

statements, select Yes and continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If you are funded by your parents complete as follows. 

 

You will require your original birth certificate and a letter from your parents 

confirming they are funding your studies in the UK. 

 

 

 

 

 

 

 

 



The following information is confirmed in your CAS.  The level of qualification is: 

Bachelors  NQF6 

Masters  NQF7 

PhD   NQF8 

 

 



Select No to this question 

 

The Doctorate Extension Scheme is only available for PhD students who are due to 

complete their course. 

 

 

 

 

 

If you are not living in University of Leeds accommodation select No and continue 

 

 

 

 

 

 

 

 

http://accommodation.leeds.ac.uk/


If you are living in University of Leeds accommodation and have made a payment 

to the University for this accommodation, select Yes and state how much you have 

paid.  If this payment is not confirmed on your CAS you will need to submit an 

original receipt as proof of payment.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If you have not paid any of your course fees, select No and continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If you have paid some or all of your course fees, confirm the amount paid and how 

you can prove this.  If the payment is not listed on your CAS then you will need to 

submit an original receipt. 

 

 

 

 

 

 

 

 

 



 

Please provide your CAS number as stated on your CAS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

This is the end of the application, you can check through your answers and make 

any changes, if required 

 

 

 

 

 

Do not proceed any further, if you do we may not be able to correct any 

mistakes.  You should book an appointment and get your application checked 

by a Visa Checker, when you have bank statements which cover 28 days. You 

can pay for your IHS (Immigration Health Surcharge) fee and visa application 

fee at your appointment. 


