University of Leeds: Note-taking Scheme 16/17
Please contact us if you would like this information in another format

Please complete this form if you would like a note-taker for 2016/17. 

Your details
Name:


Student ID no:

Email:

Mobile:
We usually contact students by e-mail and SMS mobile text. If either of these are difficult for you please let us know here:

Date form completed:

Note-taking requests

	I would like note-taking services in 2016/17                                  YES/NO

If no, please return the form now, or send us an e-mail to let us know.

If yes, please complete the rest of the form and return as soon as possible

	I would like a note-taker from the start of teaching, Mon 26th September.       

                                                                                                       YES/NO



	I have sessions running earlier than 26th September                    YES/NO




Funding details

	I have Disabled Students Allowance funding for note-taking.       YES/NO


	If you have other funding for note-taking, let us know here:




How to recognise me

Write a brief pen portrait so note-taker can recognise you (simple physical description or any other visual identification):

……………………………….………………………………………………………………………………….………………………………………………………
………..……….……………………….……………………………………………………………………………………………………….………………………
In order to provide the support as outlined in your needs assessment report we usually share details of your disability with your note-taker. If you do not wish this to happen, please state this below
....................................................................................................................
....................................................................................................................
I require and have funding for note-taking in:

Lectures 


YES/NO

Tutorials/seminars
YES/NO

Practicals 


YES/NO

Lab classes

YES/NO

Workshops


YES/NO

Other – please note any other sessions not mentioned above which you would like note-taking support for …........................................................

Timetable information required

You can send in your timetable in several ways:

· You can email us the URL link to your timetable: to do this please log on to the portal, on your portal homepage there is a link to your semester timetable on the right-hand side, open your timetable and then copy and paste the URL from the address bar, 

· Alternatively, you can email us a screen shot of your timetable.

· Or, print a copy of your timetable and bring it in to DSAS for the attention of the Support Worker Team
Please return this form as soon as possible.

For more information:   The Support Worker Officer is responsible for the Note-taking Scheme – contact them for overall arrangements, timetable changes, meeting arrangements, complaints, if you will be absent etc.  E-mail: supportworkerteam@adm.leeds.ac.uk
Disabled Student’s Assessment and Support reception: 

e-mail: 
disability@leeds.ac.uk
tel: 

0113 343 3927

SMS text:  
07781472713

fax:
0113 343 3944

________________________________________________________________________

Return to:  Support Worker Team, Disabled Student’s Assessment and Support, Chemistry West Building, University of Leeds, Leeds, LS2 9JT. Or e-mail: supportworkerteam@adm.leeds.ac.uk

