For research degree awards only
	Postgraduate Research & Operations 

APPLICATION FOR STATEMENT TO CONFIRM RESEARCH DEGRE AWARD OR  SUBMISSION OF THESIS FOR EXAMINATION


If you appeared on a pass list more than 3 months ago please go to our on-line Store instead – http://store.leeds.ac.uk  Click on Product Catalogue and then click on Student Services Centre.  There is a £5 charge for the first copy and £3 per additional copy ordered at the same time as the first copy.                

Please note if you require a statement to confirm registration or to open a bank account or apply for council tax reduction please obtain this from the Student Services Centre.  Please find the request form here: Registration Confirmation Certificate form. If you have any questions or problems, please contact: ssc@leeds.ac.uk
Please return this form to Postgraduate Research & Operations, Student Services Centre, Level 9, Marjorie and Arnold Ziff Building, or e-mail address:  rp_examinations@adm.leeds.ac.uk 
[image: image2.emf] 

 


Family Name:

  



      First Name(s):
Student ID Number: 




      Date of birth:

(9 digits)  





      (dd/mm/yyyy)








      
School/department:




      
  
Statement to confirm submission of thesis for examination / current examination status (requests take up to 5 working days*)
Statement to confirm award of research degree (requests take up to 5 working days from the date of the pass list*).
* Requests may take longer during busy periods

If you need the statement to include additional information, please state below:
	


How would you like to receive the certificate?  


Collection at the counter

In the post        Number of copies required (max. 3)
            
For office use only – posted to PGR & O account 91200031  
	Email address:

	Telephone number:

	Address (if certificate is to be posted):



	Signed:


	Date:


	Template(s) required 
	extra info needed
	no. of copies
	Information sought (contact and date)
	Student card seen?

Yes
     No
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